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ITEM A
'ADDITIONAL OR LONGER WASH UP PERIODS

’

Wash up shall be eight (8) Minutes before lunch and eight minutes (8) minutes before the
end of the tour. At any time during the working tour, when it has been determined that an
employee has worked with toxic material, an additional amount of wash up time will be

granted.
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ITEM B

GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL OPERATIONS TO
CONFORM TO ORDERS OF LOCAL AUTHORITIES OR AS LOCAL CONDITIONS
WARRANT BECAUSE OF EMERGENCY CONDITIONS.

Management's primary responsibility toward employees is their protection against injury and
death in emergency situations. When an unsafe or hazardous condition exists, safety will be
the first consideration in regard to determining whether to curtail or terminate postal
operations at the Bulk Mail Center. Accordingly, when such situations are imminent,
Management will inform the Union president or his designee of the situation and intended
action. Management will avail itself of public media to nctify employees of any emergency
conditions that will curtail or terminate postal operations. ,

All employees on duty will be notified of Management's decision.
Every reasonable effort will be made to notify off-duty employees. -
The facility fire prevention plan will be implemented upon outbreak of a fire.

Every reasonable effort will be made to provide a comfortable working environment.
Management will consider all remedies available to maintain an adequate level of temperature
ranges. .

The installation head may grant leave to employees in emergency conditions. |-

Every reasonable effort during the winter months will be made by the employer to ensure
access to postal facilities under the jurisdiction of the Philadelphia Bulk Mail Center.

Notification o° handicapped employees shall be in accordance with all handbooks and
manuals.
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ITEM C
FORMULATION OF THE LOCAL LEAVE PROGRAM

The objective to be pursued is to grant annual leave whenever possible as desired by the
employee, at his/her request throughout the year. All other types of leave will be governed
by existing postal rules and regulations. All requests for leave will be given individual

consideration.

Leave for rilitary duty, jury duty, and donation of blood will not be charged against the
choice vacation period.

Employees reporting late for work may be granted revised schedules at the discretion of
management, in accordance with the employee and labor relations manual and the F-21

handbook.

In the event of extremely hazardous driving conditions, all reasonable requests for leave to
cover lateness that the driving condition may cause shall be given careful consideration on an
individual basis. These types of absences will be excused and will not be cited in any

disciplinary action.

Leave not granted in the choice vacation submission periods shall be established as available
leave. These requests shall be granted according to percentages as negofated in ITEM K.

The practice of granting annual leave for religious holidays to the fullest extent possible will
be followed. .

Seniority is the detérmining factor on annual leave when requests are made within the proper '
time frame.

Employees should be required to make all absence calls personally unless physically unable to
do so.

Action must be taken by the end of the applicant’s tour on his/her return to duty. If no
action is taken within the prescribed time limits the leave is automatically approved.




THE DURATIO

The choice vacation period shall
»each year” covered b
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ITEM D
N OF THE CHOICE VACATION PERIOD

be the entire calendar year. Such duration 1s applicable to

y the Local Memorandum
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ITEM E
THE DETERMINATION OF THE BEGINNING DAY ,OF, AN EMPLOYEE'S VACATION
PERIOD

The beginning day of an employee's vacation period shall be any day of the employee's
normal work week, at the employee's option.




ITEM F

WHETYER EMPLOYEES AT THEIR OPTION MAY REQUEST TWO SELECTIONS DURING
THE CHOICE VACATION PERIOD, IN UNITS OF EITHER 5, 10, OR 15 DAYS

Employees may at their option, request two selections during the choice vacation period in
units of either five, ten, or fifteen days in accordance with Article 10.3D of the National
Agreement. An employee's second request shall be approved only after it has been
determined not to interfere with any other employees first request. Employees must annotate
»first” or "second" choice on their PS Form 3971.
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ITEM G
WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE CONVENTIONS
SHALL BE CHARGED TO THE CHOICE VACATION PERIOD. .
Jury duty shall not be charged against the choice vacation period.

The maximum amount of employees that may attend a state or national convention without
being charged will be determined by the number that are elected delegates.

Mail handlers affected by jury duty or conventions can select a remaining available vacation
period after each mail handler receives a first vacation selection.
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ITEM H

DETERMINATION OI:T THE MAXIMUM PERCENTAGE OF EMPLOYEES WHO SHALL
RECEIVE LEAVE EACH WEEK DURING THE CHOICE VACATION PERIOD.

Following are percentages for choice vacation period of scheduled employees:

Saturday May 15, 1999 through Friday September 17,1999 15%
Saturday September 18, 1999 through Friday Decemnber 17, 1999 8%
Saturday December 18, 1999 through Friday May 12, 2000 10%
Saturday May 13, 2000 through Friday September 15,2000 15%

Saturday September 16, 2000 through Friday December 15, 2000 8%
An additional 5% will be granted during the week that includes July 4th.

All percentages will be based on daily scheduled staffing per tour including any part-time
flexibles scheduled. Any fractions shall be rounded to the next whole number. For

example:

95 employees scheduled

X 15% . _

14.25 15 employees will be granted leave
An employee may cancel his/her vacation, provided written notification is submitted to the .
MDO at least three days prior to the effective date. Once an employee starts their vacation
they may not cancel it, unless under unusual circumstances and agreed upon by the employee,
the representative and the employer. An employee who works any portion of his/her vacation
time will cancel the remainder of their vacation.




ITEM I

ISSUANCE OF OFFICIAL NOTICES TO EACH EMPLOVEE OF THE VACATION
SCHEDULED APPROVED FOR SUCH EMPLOYEE : :

Because the vacation period is 52 consecutive weeks, the employee will submit a PS Form
3971, request for leave, in duplicate to his/her supervisor from October Sth to October 25th
of each year for choice vacation from Saturday, December 18, 1999 to Friday, May 12,
2000. Employees will submit a Form 3971 in duplicate to his/her supervisor from February
21st to March 15th of each year for choice vacations from Saturday, May 13th, 2000, to

Friday, December 15th, 2000.

Management will post approved vacation schedules by November 9th and March 31st of each
year. The Union will be provided a copy of each vacation schedule.




ITEM J

DETERMINATION OF THE DATE AND THE MEANS OF NOTIFYING EMPLOYEES OF
THE BEGINNING UF THE NEW LEAVE YEAR.

Notice concerning date of the beginning of the new leave year shall be posted on the bulletin
board by November 1st of each year.

10
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ITEM K
THE PROCEDURES FOR SUBMISSION OF APPLICATIONS FOR ANNUAL LEAVE DURING

OTHER THAN CHOICE VACATION PERIOD. :

Incidental leave must be submitted no sooner than 30 days prior and no later than two hours
into the tour on the day that leave is requested. If an employee is requesting more than 8
hours of incidental leave, no portion of that requested leave can be approved more than 30
days in advarce. All leave requests must be answered and returned by the end of the tour on
the day that the request is submitted. Requests for same day leave must be answered within
four hours from the start of the tour, or prior to the start of the leave period whichever
occurs sooner. Leave requests not answered within these time limits will be automatically
approved. For purposes of this section incidental leave is defined as a leave period that

includes less than 40 paid leave hours.

Advance leave submitted for the period of the holiday schedule must be submitted prior to
the posting cf the holiday schedule.

Incidental leave will be granted provided that no choice leave has been granted or that the
combination of choice and incidental leave does not exceed the percentages shown as
negotiated under ITEM H. . ‘

On the day of: the Superbowl, Valentines Day, Mother's Day, Father's Day, Halloween,
Thanksgiving Friday, Christmas Eve, New Year's Eve the leave percentages for Mail Handlers-
on each tour shall be increased by 5%. o
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ITEM L

WHETHER "OVERTIME +DESIRED LISTS" IN ARTICLE 8 SHALL BE BY SECTION
AND/OR TOUR. .

There will be lists by tour as follows:

1. Before the tour.
2. After the tour.
3. 1st drop day.
4. 2nd drop day.

Management will announce after the tour overtime at least two hours before the end of the
scheduled tour whenever possible per building. Current procedures for the availability of
overtime will continue.

Waivers submitted within the first two hours of the tour shall be approved when a partial

ODL is utilized provided enough qualified employees are available. All other requests will be
approved on a case by case basis guided by the National Agreement.

12
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ITEM M

THE NUMBER OF LIGHT DUTY ASSIGNMENTS TO BE RESERVED FOR TEMPORARY OR
PERMANENT LIGHT DUTY ASSIGNMENT. _ :

It is recognized that the number of light duty assignments available will fluctuate with postal
conditions and the time of the year, also the number of applicants. In view of this, no
numerical quota will be established but every reasonable effort will be made to provide for as

many as possible.

13
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ITEM N

THE METHOD TO BE USED IN RESERVING LIGHT DUTY ASSIGNMENTS SO THAT NO
REGULARLY ASSIGNED MEMECER OF THE REGULAR WORK FORCE WILL BE

ADVERSELY AFFECTED.

If it is determined that additional assignments need to be identified during the term of the
local memorandum, allowances will be made  for discussions by the Union and the

Employer.
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ITEM O

THE IDENTIFICATION OF ASSIGNMENTS THAT ARE TO BE CONSIDERED LIGHT
DUTY. .
The following assignments shall be considered light duty positions:

Empty sack spreading.

Reconstruction of cardboard containers - BMC.

Help in rewrap.

Sweeping empty trailers

Sweeping outbound and inbound docks to do
first aid on damaged parcels.

Assist in supply and slip room.
Placard collection.

( Floor count of pallets/containers.
Debris belt/sack by-pass chutes. : .

Roller table 51.

15
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ITEM P

THE IDENTIFICATION OF ASSTGNMENTS COMPRISING A SECTION WHEN IT IS
PROPOSED, TO REASSIGN WITHIN AN INSTALLATION EMPLOYEES EXCESS TO THE

NEEDS OF A SECTION.

The Bulk Mai. Center shall be comprised of one section by tour, unless otherwise negotiated
between Union and Management.
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ITEM Q
THE ASSIGNMENT OF EMPLOYEE PARKING SPACES
Due to the ample number of parking spaccs provided at the BMC, parking will be on a first
come first served basis. It is understood however that employee parking will be in the

appropriate designated areas, not in the motorcycle and other special parking areas.

Mail Handlers Local 308 will have four (4) reserved parking spaces in the employees north
parking lot, on the west fence line. These parking spaces will identified in the same manner

as the BMC Managers and the other Unions.

17
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ITEM R

DETERMINATION AS TO WHETHER ANNUAL LEAVE TO ATTEND UNION ACTIVITIES
REQUESTED PRIOR TO THE DETERMINATION CF THE CHOICE VACATION SCHEDUL
TO BE A PART OF THE TOTAL CHOICE VACATION PLAN. .

Annual leave to attend union activities requested prior to determination of the choice vacation
period shall not be a part of the choice vacation plan providing that annual leave for this
purpose does not exceed five days for any one employee and the officers of the Union may
attend. The Employer will make every reasonable effort to grant such request, consistent

with the needs of the Service.

18
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ITEM S
THOSE OTHER ITEL;{S WHICH ARE SUBJECT TO LOCAL NEGOTIATIONS AS PROVIDED
IN THE FOLLOWING ARTICLES. )
ARTICLE 12, SECTION 3B5

The determination of what constitutes a sufficient change of duties or principle assignment
area to cause the duty assignment to be reposted shall be discussed between the Union and

the Employer.

ARTICLE 12, SECTION 3C

Per the National Agreement.

ARTICLE 12, SECTION 3E3E

Temporary movement of mail handler craft employees from their bid assignment area will be
by juniority in the following manner: _

1. Casuals -
2. Part-time flexibles
3

. Employees on temporary change of schedules for
personal convenience.
4. Employees in an overtime status unless drafted.
5. Egiployees on their designated holiday unless drafted.
6. Regularly scheduled and drafted employees by juniority.

ARTICLE 12, SECTION 4

Per the National Agreement.

ARTICLE 12, SECTION 6C4A

Whgn it is proposed to reassign within an installation employees excess to the needs of a
section, the identification of assignments comprising a section will be discussed by the Union
and the Employer as each situation arises.

ARTICLE 13, SECTION 3

See items M and N.

19
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I[TEM T
' LOCAL IMPLEMENTATION OF THIS AGREEMEI:IT RELATING TO SENIORITY,
REASSIGNMENTS AND POSTING. .
Prior to posting, Management will provide a copy of all vacancies and any changes to the
AVP or his/her designee.

Sectibn identi‘ication regarding bidding.

Roller Tables 6111
South Outbound 6112
North Outbound 6113
South Primary 6114
North Primary 6115
NMO Area 6116
Rewrap 6117
Robotic Operation 6119
Extension Docks 6120
South Inbound 6311
(‘ North Inbound 6312
" PSM 3 6314

PSM 4 6315 -
Entire Installation .

The entire wnstallation job as outlined in ITEM T, will not be reverted, when vacated.
Management will ng{ post any new entire installation bids without first informing the Union.

20
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Local Memorandum of Understanding
Overtime Assignments

The parties at the local level at the Philedelphia Bulk Mail Center agree to the following policy
regarding the scheduling of overtime starting from July 1, 1999 through September -30,
1999. This agreement is a temporary agreement and is not to be cited in future as a past
practice. Either party can withdraw from this agreement at any time during the trial period.
In the event that either of the parties decides to withdraw from this agreement they mmust
agree to mect with the other party's representative(s) as soon as practicable prior to
withdrawal in order to discuss alternatives to withdrawal.

This policy is to be implemented on a trial basis with the intention of scheduling overtime
among regular employees on an overtime list prior to assigning those not on a list. The
parties agree to meet during the trial period to discuss any adjustments that may be needed
to improve the agreement rather than to discontinue it. The parties will agree to cooperate in
order to determine or identify those employees not on the ODL who are in danger of
entering into an overtime status during the service week, reasonable efforts will be made to
schedule an cmployee on the applicable overtime list prior to scheduling any non-ODL

-

employee for overtime work.

Those efforts include but are not limited to the followmng example:

A tour 2 teriporary employee who has 36.00 hours worked by the end of their shift on
Wednesday of the service week and who is scheduled for duty on Thursday would enter into
an overtime status sometime after noon during the tour of Thursday. Management may elect
to non-schedule them either before or at 40 hours or schedule a Tour 3 employee on the
before the tour overtime list. Should no Mail Handler on an ODL be available or eligible for
the overtime assignment, the Employer can assign the work to an eligible employee not on '
the overtime desired list in accordance with the collective bargaining agreement.

ohn Gibson
AVP NPMHU
Phila, Pa.
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Local Memorandum of Understanding
' Vacation Scheduling

The parties agree on the following clarification regarding employee vacation scheduling and
subsequent requests for incidental leave usage. This interpretation is the direct result of the
party's joint investigation of the prevailing arbitral authority on this matter. Furthermore,
this policy is not intended to conflict with the National MOU on LWOP. When an employee
has a scheduled vacation which includes at least 40 paid leave hours during a service week
and such employee has insufficient leave to cover the requested leave period the Service may,
but is not required to honor that request unless the reason for the insufficient leave balance
is related to the use of paid Family Medical Leave for the employee's own or the employee's
covered family member's serious health condition. Should the employer wish to cancel an
employee's scheduled vacation due to insufficient leave, the employee must be notified in
writing at least one week prior to the start of the vacan'op. Additionally employee's
requesting incidental annual leave must have a sufficient leave balance to cover the request.
The term suffident annual leave balance is understood to mean the zmploym's present
balance less any advanced approved annual leave including vacation requests. An employee-
may cancel prz-approved annual leave at any time thereby increasing their available balance.
This agreemert is ntt meant to conflict with the terms of Section 514 of the Employee and
Labor relations Manual and is in no way intended to interfere with the supervisor's
discretionary responsibility under that section. The parties also recognize that each situation -
affected by this memorandum must be considered on its own unique merits on a case by case
basis. This agreement is designed to resolve all related grievances initiated prior to the sign-
off date including but not limited to LM-45-99.

Gibson
AVY NPMHU
Phila BMC
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LLOCAL MEMORANDUM OF UNDERSTANDING

HIGHER LEVEL DETAILS

THE UNDERSIGNED PARTIES DO HEREBY AGREE TO THE FOLLOWING
POVISIONS REGARDING THE DETAILING OF MAILHANDLERS TO A
IF, IN THE IMMEDIATE WORK AREA NO

HIGHER LEVEL POSITION.
ELIGIBLE OR AVAILABLE,

FJLL TIME REGULAR MAILHANDLER IS
TYE DETAIL OPPORTUNITY SHALL BE GRANTED TO THE NEXT SENIOR,

ELIGIBLE, AVAILABLE REGULAR MAILHANDLER, INSTALLATION WIDE.

éﬁ/nw«/ L%J( §: 25772 ' IR

I.EROY SINGLETON MDO LINWOOD ROBBINS AVP

LOCAL 308




Philadelphia Bulk Mail Center
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Local Memorandum of Understanding
Availability of Overtime

The purpose of this agreement is to allow mail handlers on the overtime desire list an opportunity
to make themselves available for overtime when they are not in work. This memorandum will
remain in effect providing it is not in conflict with either the National Agreement or any binding

awards.

An employee on a non-scheduled day or any pre-approved or advanced leave may make
themselves available for overtime either before the tour or for a drop day under the following
conditions: The employee must call in (telephone) within the first two hours of their tour one day
before the overtime opportunity, informing the employer of his/her availability for the overtime
work. The employer will then include the employee in the applicable overtime rotation. The
employee must then verify if they are scheduled for overtime by either calling the employer prior
to the end of his/her tour or by other arrangements, (¢.g., having a co-worker contact them to
verify the opportunity). Once scheduled under this memorandum, any failure to report may
result in a1 unscheduled absence. In cases that involve before the tour overtime, the employee
must be previously scheduled for work, (e. g., an employee on leave for eight hours cannot
request to be scheduled for just the before overtime).

1-2-49
h Marquis

] g MDO A

Step I Designee | Phila. BMC




Labor Relations '
UMNITED STATES s
POSTAL SERVKE

LOCAL MEMORANDUM OF UNDERSTANDING
IDENTIFICATION OF SECTIONS WITHIN THE PHILADELPHIA NDC

Due to the operational changes within the Philadelphia NDC, the parties mutually agree
to combine the South Inbound Dock Operation with the South Outbound Dock Operations and
identify the area as the South Dock Operation. This area will include docks 1 through 45 with
this change becoming effective November 6, 2010. Encumbered bid duty assignments at the time
of the effective date in either the South Inbound Dock Operation or the South Outbound Dock
Operation shall not be posted for bid and the employees currently holding those assignments
shall have as their primary area of responsibility the area between docks 1 through 45.
Assignment within this area shall be controlled by existing rules and agreements for employees
within their bidded area.

UNION REPRESENTATIVE: /;:Q\:i — pate: (0- F- 2010
7
% i A~ TP

MANAGEMENT’S DESIGNEE:

7]

1900 Byberry Road
Philadelphia, PA 19116-9751



